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Fundraising Manager
Job Description
Job title:

Fundraising Manager 
Grade / Salary:
£31,052 - £34,504 (points 31-35 on VPK scale)
Hours:

5 days/week (34.5 hours)

Responsible to:  Chief Executive
Location:

Perth – flexible working available
Nature of post:
Permanent
Benefits:

35 days leave (including public holidays)
Final salary pension scheme

Job purpose:

To raise funds for VisionPK’s services and new Sensory Hub, implementing and building on current plans, raising money through a range of approaches, including fundraising events, trusts and digital media. The postholder will continue the development and use of  social media, promote our need for legacies and publicise our work in Perth and Kinross.  Volunteer involvement will be fundamental to achieving the financial targets and wider objectives.  
Main tasks

1. To work with the Chief Executive to develop annual fundraising plans to achieve agreed income targets in Perth and Kinross and review and update this on an ongoing basis.

2. To help grow community fundraising through recruiting participants for challenge events through relevant channels, such as Just Giving.
3. To identify and approach local companies and organisations to provide sponsorship, gifts in kind, donations from community budgets etc to help deliver activities and achieve targets.

4. To develop new digital fundraising, eg QR codes, SMS donations etc.

5. To raise awareness and promote VisionPK and our need for legacies and voluntary income, including face to face talks, social media and other local channels.
6. To build relationships with donors and potential donors where appropriate

7. To make Trust applications in liaison with the Chief Executive.

8. To recruit and supervise a network of fundraising volunteers to support various fundraising related activities eg store collections and collecting cans.
9. To contribute to fundraising budget setting and monitor costs in line with budgets.
10. To work with the Chief Executive to optimise awareness-raising through fundraising and the promotion of VisionPK.
11. To encourage and promote equality of opportunity and diversity in all work.
12. To undertake necessary administration / record keeping and ensure that records and activities are in keeping with legal and good practice requirements including data protection; Institute of Fundraising; Investing in Volunteers; health and safety.
13. To ensure that donor responses are up to date and appropriate.
14. To use and manage database information to optimise donor relationships.
15. To establish and develop positive external and internal relationships to help generate income and benefit VisionPK.

16. To undertake any other appropriate tasks.

Other factors:


This role will involve regular use of a PC

There will be an element of unsocial hours (toil available).
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Fundraising Manager
Person Specification
1. Knowledge – essential
1.1
Understanding of the links between communications and fundraising
Knowledge – desirable

1.2 Understanding of the impact visual impairment and hearing loss
1.3  Member of the Institute of Fundraising
1.4 Knowledge of the community, including local organisations and   companies in Perth and Kinross and potential funding sources

2.
Skills / Abilities

2.1
Able to enthuse, excite and motivate colleagues, potential supporters and volunteers 
2.2
Able to communicate in a positive and effective way verbally, non-verbally and in writing
2.3
Able to organise own work and prioritise
2.4
Able to work accurately and within remit, with minimal 
supervision
2.5
Able to develop and manage constructive relationships, in teams 
and one to 
one
2.6
Able to monitor income and expenditure budgets
2.7
Able to develop and implement creative ideas
2.8
Able to recognise and value diversity
2.9
Able to take a professional approach to work
3.
Experience

3.1
Proven experience of Trusts, corporate or community fundraising and achieving financial targets
3.2
Experience of using social media to promote fundraising activities

3.2
Experience of producing and achieving plans/projects
3.3
Experience of managing a busy and varied workload
3.4
Experience of recruiting participants /supporters for events and fundraising activities
3.5
Experience of volunteer recruitment, supervision and development
3.6
Experience of using Microsoft Office and databases

4.
Personal Qualities

4.1
Self aware and aware of impact on others

4.2
Able to work in a reflective and consultative way to improve own practice/approach
4.3
Resilient and able to cope with pressure and demands of this role
4.5
Fit with our values – trusted; inclusive and focused on quality
4.6
Action / solution focused approach to work
5.  Qualifications

5.1  
Educated to HND level or equivalent
5.
Other
5.1 Able to travel between various locations in Perth and Kinross to meet the requirements of the role and access to a car during working hours
5.2 A standard disclosure check will be requested

5.3 Willingness to work flexibly when required (TOIL available)
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